
EMERGE School 
Para-Professional (Teacher Assistant)  

Job Descrip=on 
 

Compensa)on: $20/hr. 
 
Work Schedule: 20-30 hours per week during the school year (September-May), but flexible for 
more or less depending on experience and interest 
 
Descrip)on: Para-Professional will be working closely with teachers to implement individual and 
small group instrucHon for students in grades K-5 in a collaboraHve elementary school 
atmosphere. Background in effecHve reading and math instrucHon would be 
beneficial.  Supervision of lunch room and playground.  A posiHve aOtude, strong work ethic, 
effecHve communicaHon skills, love for Jesus, and experience working with children is also 
necessary.  
 
ESSENTIAL DUTIES AND RESPONSIBILITIES (other du)es may be assigned): 

• Tutors students individually or in small groups according to lesson plans or at the 
direcHon of classroom teachers. 

• Assists in assessing students' language and math skills and tutors to reinforce learning 
acHviHes. 

• Assists teacher in classroom operaHon and maintaining discipline. 
• Assists with set up of classroom and preparaHon of materials. 
• Assists students with schoolwork, test taking, organizaHon, studying and related tasks. 
• Assists with aTendance reports, grading papers and tests. 
• Assists on ouHngs, field trips and other outside of the classroom acHviHes. 
• Assists teachers or office staff with various clerical or administraHve funcHons. 
• Assists injured or sick pupils; contact parents for pick-up. 
• Supervises students in common areas before and aXer school, at lunch, on the 

playground, or in the classroom when the teacher is temporarily absent. 
• Insures student safety before and aXer school by supervising entrance/exit to the 

building, reporHng unsafe motorists or traffic condiHons to supervisor. 
• Assists with other acHviHes necessary for the effecHve and efficient operaHon of the 

classroom or program. 
• Treats all maTers of school business in a confidenHal manner. 
• Performs other duHes as assigned. 

 
Qualifica)ons:  High school diploma or GED. Prior experience working with students preferred. 
The ideal candidate will be a "people person" with excellent communicaHon skills; flexible and a 
self-starter. Candidate must agree with EMERGE School’s Statement of Faith and be acHvely 
involved in a local church. 
 
Applica)on: Send resume to admin@emergemt.com 


